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Artificial Intelligence (AI) Use Policy 

Effective: 4/20/26 

1. Purpose 

This policy outlines the acceptable use of Artificial Intelligence (AI) tools and platforms by staff and students 

at Pike County CTC. The district is committed to building AI Literacy as an essential component of 

technological readiness, ensuring staff and students have the skills to navigate these innovations effectively.  

This policy aims to encourage responsible, ethical, and legal use of AI in educational and operational contexts, 

with particular emphasis on compliance with federal and state laws, and local expectations for student data 

privacy. 

 
 

2. Definitions 

• AI Tool: Applications, algorithms, or systems that use AI to generate outputs based on human inputs. 

• Generative AI: A subset of AI trained to create new and unique content (text, audio, images, video) 

based on human prompts that resembles human-created work (e.g., ChatGPT, Midjourney). 

 

3. Scope 

This policy applies to all employees, contractors, and students using AI tools or services on school-managed 

devices, networks, or within the scope of school-related activities. 

 
 

4. Data Privacy and Management 

The district recognizes the importance of effective data privacy and management, including the protection of 

District data and information. The district will ensure to the best of their ability that confidential data and other 

sensitive staff and student information is protected while using AI and AI tools. 

 

5. Staff Use 

• Permitted Use: Staff may use AI tools to enhance productivity, lesson planning, communication, and 

administrative work. Usage must align with ethical standards and the Licensure Code of Professional 

Conduct for Ohio Educators 

• Sensitive Data: Staff must not input student names, ID numbers, grades, disciplinary data, IEP data, 

or other personally identifiable information (PII) into non-FERPA-compliant tools. Inputting 

confidential staff data is also strictly prohibited. 

• Attribution and Accuracy: Staff are responsible for reviewing and verifying AI-generated content for 

accuracy.   Staff must maintain transparency and are prohibited from representing AI-generated 

content as their own original work. 



• Tool Vetting:  All AI tools (free or fee-based) must receive prior approval from the Superintendent or 

Technology Coordinator before use in connection with school work . 

 

6. Student Use 

To ensure the mastery of core technical and academic skills, student use of AI tools is generally prohibited 

during the school day and on school-issued devices, except under the following specific conditions: 

• Instructional Demonstration: Staff may use AI tools to demonstrate concepts or "live-model" AI 

applications to students as part of an AI Literacy curriculum. 

• Pre-Authorization: Any student-facing AI interaction must involve tools that are: 

1. Approved by the Administration and Technology Coordinator. 

2. Verified as FERPA and ORC compliant. 

3. Used in a supervised, "logged" environment. 

• Prohibited Acts: Students are strictly prohibited from using AI to generate assignments for credit, 

bypass web filters, or create content that violates school conduct rules (e.g., harassment, bullying, or 

"deepfakes"). 

 

7. Compliance and Oversight 

• Policy Violations: Misuse of AI tools may result in disciplinary action aligned with existing staff or 

student conduct policies.  Uses not aligned with the Professional Code of Conduct may be reported to 

the State Board of Education 

• Tool Review: The Technology Coordinator will review new AI platforms before use to ensure 

compliance with data protection laws and security standards. 

• Ongoing Training: The district will incorporate AI literacy into professional learning for staff and 

relevant curriculum for students. 

 

8. Revisions 

This policy will be reviewed annually and updated as needed to reflect technological developments and 

changes in federal/state law or school practice. 
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